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3arajbHi 0J10KeHHS

Cranpapt mnpodeciitHoi (nmpodeciiino-texHiunoi) ocitu (nam — CII(ITT)O) 3
npodecii 4121 OO6mikoBenb 3 peecTpailii OyXraaTepCchbKUX JTaHUX PO3POOJICHO
BiAnoBigHO A0 KoHctutynii VYkpainu, 3akoHiB Ykpainu «lIpo ocsity», «IIpo
npodeciiiny (mpodeciiiHo-TexHiuHy)  ocBity», «lIpo  mpodeciiiauii  pO3BUTOK
npaiiBHUKiB», «IIpo 3aiHATICTE HaceneHHs», «lIpo opranizaimii poboTomaBIiB, iX
Bim 23.11.2011 No 1341 «IIpo 3arBep/kenHs HarionansHOi pamku KBamidikaiiiiy,
posnopsikenHss KabGinety MinictpiB Ykpainu Big 14.12.2016 Ne 1077 «IIpo
3arBep/ukeHHs [lnany 3axoAiB 13 BopoBakeHHsT HailoHanbHOT paMku kBanmidikaiiil Ha
2016-2020 poxu», posnopsmxeHHss Kabinery MinictpiB Ykpainu Big 03.04.2017 Ne
275-p «IIpo 3aTBepmKEHHS CEPEAHBOCTPOKOBOTO IJIaHy MPIOPUTETHUX A YpALy 10
2020 poky», BuUMOr KBamiikamiifHoi xapakrepuctuku mpodecii OOIIKOBELb 3
peecTpauii Oyxranrepcbkux gaHux JloBinHuka mpodeciii mpaiiBHUKIB BUITYCcKy Ne 1,
3aTBep/KEHOT HakazoM MiHicTepcTBa mpalll Ta COLIaJbHOI MOJITHKA YKpaiHu BiJ
29.12.2004 Ne 336, Ta IHIIMX HOPMATHUBHO-TIPABOBHX JOKYMEHTIB, MOTpeO
poOOTOMIABIIIB; CyYaCHMX TEXHOJOT1M Ta HOBITHIX MarepiajiB y Tajly3i Ta IHIIHX
HOPMaTHBHO-TIPABOBHUX JOKYMEHTIB 1 € 00OB'SI3KOBUM JIJIsl BUKOHAHHS BCIMa 3aKJIaaMu
npodeciiinoi  (npodeciiiHO-TEXHIYHOI) OCBITH, MIJANPUEMCTBAMHU, YCTaHOBAMHU Ta
opratizamisiMy, W0 3A1MCHIOTH (abo 3a0e3neuyroTh) NIATOTOBKY (IMIJBUIIEHHSA
kBamidikailii) kKBamiiKOBaHMX POOITHUKIB, HE3AJCKHO BIJ iX MIAMOPSAIKYBaHHS Ta
¢dbopmMu BIACHOCTI.

Cranpapt npodeciiinoi (mpodeciiiHO-TeXHIYHOI) OCBITH MiCTUTD:

TUTYJbHY CTOPIHKY;

iHbopMailriro po podbouy rpymy 3 pozpodsierns CII(IIT)O;

3aranbHi BUMorH oo peanizaiii CII(TIT)O,;

3arajbHOIpodeciiftHUN HaBYAJIbHUH OJIOK;

NepeTiK HaBYaJIbHUX MOJTIYIIIB Ta PO eCIfHUX KOMIIETEHTHOCTEH;

HepestiK KITF0YOBUX KOMIIETEHTHOCTEH;

YMOBHI MO3Ha4YeHHsI, 110 BukopuctoBytoThes y CII(I1T)O;

cthepy npodeciiiHOT qIITBHOCTI BUITYCKHHKA;

cneruivyHi BUMOTH 10 POOITHUKA 3 TaHOi Tpodecii;

BUMOTH 10 TipodheciiiHol KBamidikartii.

3araabHi BUMoru moao peadizaunii CII(IIT)O

[TinroroBka kBanmipikoBaHUX PoOITHUKIB 3a mpodeciecro OOIKOBEIb 3 peecTparlii
OyXTanTepChKUX JaHUX BKIIOYAE TIEPBUHHY MPOdeCciiHy MIATOTOBKY (IEPEMiATOTOBKY).
[TinroToBka 3a mpodeciiiHOo KBATI(IKAIIEI0 TPYHTYEThCS HA KOMIIETEHTHICHOMY
MIAXO0A1 Ta CTPYKTYPYETHCS 3a MOIYJIBHUM NPUHIOUNIOM. HaByanpbHUI MOIynb —
norigHo 3aBeprieHa ckiagoa CII(IIT)O, mo dhopmyeThcss Ha OCHOBI KBamidikariiHO1
xapaktepuctuku (mam — KX) ta/abo, 3a HassBHOCTI, MpodeCiifHOTO CTaHmapTy (maii —
I1C), moTped poOOTOAABINIB, CyYaCHUX TEXHOJIOT1H Ta HOBITHHOTO 00JIaTHAHHS.

CTpyKTypa HaBYaJIHLHOTO MOJYJISl BKIIOYAE MEPETiK KOMIETEHTHOCTEH Ta iX 3MICT.
3aCcBOEHHSI HABYAJIILHOTO MOMAYJSI MOKE IMIATBEPAKYBATHCS BiJIOBIIHUM JTOKYMEHTOM
(cepTudikaT/MIOCBIIYEHHS/CBIIONUTBO), IO  BUJAETbCS  3akiagoM  MnpodeciiiHoi
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(mpodeciiHO-TEXHIYHO1) OCBITH.

CII(IIT)O Bu3Hauae Tpu rpynu KOMIETEHTHOCTEH: 3araibHONpodeciiii, KIFYOB1
ta npodeciiini. KoMneTeHTHICTH/KOMIETEHTHOCTI — 3JaTHICTh OCOOM /10 BUKOHAHHS
MEBHOTO BUAY AISUIBHOCTI, 1[0 BUPAXAEThCS Yepe3 3HAHHS, YMIHHS, MOPaJIbHO-€TUYHI
IIIHHOCTI Ta 1HIII1 OCOOUCTICH] IKOCTI.

3aranbHOIpodeciiiHi KOMIETEHTHOCT1 — 3HaHHS Ta YMIHHS, 110 € 3arajJbHUMHU IS
npodecii Ta HabyBarOThCS TEpe] OBOJOAIHHAM HaBUYAJIbHUM MaTepiajioM mpodeciiHux
KOMIIETEHTHOCTEM.

KitouoBi KOMNIETEHTHOCTI — 3arajibHi 3[110HOCTI ¥ yMiHHSA (IICMXOJIOT1YHI,
KOTHITHBHI, COILIIaJIbHO-OCOOUCTICHI, 1H(OpMalliiiHi, KOMYHIKaTHUBH1), IO JalOTh 3MOTY
0c001 pO3yMITH CUTYaIlll0, JOCITaTU YCHIXy B OCOOUCTICHOMY 1 MpodeCciitHOMY >KHTTI,
HaOyBaTH COLIAJIBHOI CaMOCTIMHOCTI Ta 3a0e3NneuyloTh €PEeKTUBHY MpodeciiHy u
M1KOCOOHUCTICHY B3aeMOJi0 (HaOyBalOTHCS BIIPOJOBK BCHOTO TEPMiHY HaBYAHHS 1032
POOOYNM HaBYAIHLHUM IIJIAHOM ).

[IpodeciitHi KOMIETEHTHOCTI — 3HAHHS Ta YMIHHS OCOOM, fIKl JalOTh i 3MOTY
BUKOHYBAaTU TPYJAOBI (YHKIII, MIBUJIKO aJanTyBaTUCS J0 3MIH y mnpodeciiiHiii
JISTTBHOCTI Ta € CKJIaJIOBUMH TIpodeciiiHol KBamidikarii.

VY 3akmanax npodeciiinoi (mpodeciitHo-TeXHIYHO1) OCBITH TPUBAIICTh IMEPBUHHOT
npodeciiHOl MiATOTOBKM BCTAaHOBJIIOETHCS BIAMOBIAHO A0 TpodeciiiHol kBamidikarliii,
Ky HaOyBae 3700yBayd OCBITH, [II0 BU3HAYAETHCSI pOOOYNM HABYAIBHUM TUTAHOM.

[Ipu opranizarii nepemiaroToBku abo mpodeciiiHoi MiArOTOBKM Ha BUPOOHUIITBI
CTpOK MpOodeciiHOTO HABYAHHS BU3HAYAETHCS 3a PE3YJIbTaTaMHU BXITHOTO KOHTPOJIIO.
BximHuii KOHTpOJL 3HaHb, YMIHb Ta HABUYOK 3JIHCHIOETHCS BIAMOBIIHO 0O
3aKOHOJIaBCTBA.

HapuanpHuit yac 3100yBaya OCBITH BU3HAYAETHCS OOJIKOBUMU OJMHUIISIMHU Yacy,
nepeadavYeHoro i BUKOHAHHS HaBYAJIBHUX IporpaM Impodeciiaoi (mpodeciitHo-
TEXHIYHO1) OCBITH.

OO61IKOBUMH OJTMHUIIMH HABYAIBHOTO Yacy €:

aKaJieMiYHa TOJMHA TPUBAIICTIO 45 XBUJINH;

YPOK BUPOOHHYOT'0 HAaBYAHHS, TPUBAJIICTh SKOTO HE TEPEBUITYE 6 aKageMIdHUX
TOJIVH;

HaBYAJIBHHM JI€Hb, TPUBATICTH SIKOTO HE MEPEBUIIYE § aKaJeMIYHUX TOJIUH;

HaBYAIBHHUN THXKEHb, TPUBAIICTH SIKOTO HE TIEpPEeBUIIY€E 36 akaJeMIdHUX TOIHH.

HaBuanpuuii (poOoumii) uac 3700yBaya OCBITH B TEpioJ MPOXOJIKEHHS
BUPOOHUYOT MPAKTUKU BCTAHOBIIOETHCS 3AJIEKHO BiJl PEKUMY POOOTH MIAIPHEMCTBA,
YCTaHOBH, OpTaHi3aIlii BiIMOBITHO /10 3aKOHO/IaBCTBA.

[TpodeciitHO-TIpaKTHYHA IATOTOBKA 3IIMCHIOETHCS B HABUAIBHHX MaHCTEPHSX,
nabopaTopisix, Ha HABYAIBHHX IIOJIrOHAX, HABYAIHLHO-BUPOOHWUYMX MUTBHHIISX Ta
Oe3mocepeTHhO Ha POOOYMX MICIIX IITITPUEMCTB.

Bumorn no mpodeciitroi kBamidikariii BKIHOYAIOTh:

KBani(iKaliiHy XapaKTepUCTHUKY;

BHUMOTH JI0 OCBITHBOTO, OCBITHRO-KBaTi(piKaLIMHOTO piBHSA, KBamidikaiiii ocio;

TUTIOBY HaBYAJILHY MPOTPaMY;

TUIIOBUI HaBYAJIbHUH IJIaH;



nepesik OCHOBHHUX 3aC001B HABUAHHS.

TunoBa mnporpama MiATOTOBKM KBaji()iKOBAaHUX POOITHHUKIB sl MPOQeCiiHOi
KBaTipikallii BU3HAYa€ MEpesiK HaBUYAJbHUX MOAYJIB, MEPEiK Ta 3MICT NpoQeciiHuX
KOMIIETEHTHOCTEM.

TunoBuil HaBYanbHUN TIUIAH NIATOTOBKM KBali(piKOBaHHMX pOOITHHMKIB 32
npodeciiiHolo KBamiiKalli€ero BKIOYAE PO3MOIIT HABYAJIBLHOIO HABAaHTAXKEHHS MIXK
3arajgbHONpodeciiHo, npodeciiiHO-TeopeTHYHO0 Ta  IpodeciiiHO-NMPAKTUYHOIO
MIATOTOBKOIO; KOHCYNbTalll; KBaliikaliiHy arecTanilo. Y THIOBOMY HaBYAJIbHOMY
IJIaHI BU3HAYEHO 3arajibHy KUIBKICTh TOJIWH JJIS OBOJIOAIHHA MPO(eciifHO0
KBaJTi(piKali€ro Ta poO3NOAUT TOJUH MK HABYAIBHUMHU MOJTYJISIMU.

Po0ouunii HaBYAJBLHUI IJAH Ta TMpOrpaMu JUisl MIATOTOBKM KBalli(hiKOBaHUX
POOITHUKIB pO3pOOJISIIOTHCS 3akiiafiaMu npodeciiHoi (mpodeciiHo-TeXHIYHO1) OCBITH
3a MOroJKeHHAM 3 Po0OTOAABUSMHU Ta OPraHAMM YNPABJIHHA OCBiTOK Ha OCHOBI
TUTIOBUX HaBYAJLHUX TUIAHIB Ta THIIOBUX HABYAJIBHUX IPOTPaM.

Po6ouunii HaBuandbHUM IJIaH MIATOTOBKH KBai(piKOBaHUX POOITHHUKIB BHU3HAYAE
rpadik HABYAJIBHOTO MPOIECY, HAaBYAJIbHI TPEIMETH, iX MOTOAWHHUN pO3MONIT Ta
CHIBBITHOIIEHHS  MDK  3araimpHompodeciiiHoo, mpodeciiHO-TEOPETHYHOI  Ta
npodecitHO-TTPAKTUIHOIO MiATOTOBKOIO.

Po6oui HaB4asbHI TporpamMu s MIATOTOBKH KBaTI(pIKOBAaHUX POOITHUKIB
BU3HAYAIOTh 3MICT HaBYAJIbHUX TNPEIMETIB BIiAMOBIZHO [0 KOMIETEHTHOCTEH Ta
TEMATUYHUI MOTOIMHHUN PO3MOIUT BIAMOBIIHO 10 POOOYOTr0 HABUAJIBHOTO TUIAHY.

Ilepenik ocHOBHMX 3aco0iB HaBuYaHHS 3a TnpodeciiiHo  KBalidiKaiieo
Ppo3p0o0JIeHO BIAMOBIAHO /10 TOTped poOOTOABINIB, CydaCHUX TEXHOJIOT1H Ta MaTepialliB.

3a pesynpTaTamu 3100yTTS mpodeciitHoi kBamidikaiii MPOBOAUTHCA AepiKaBHA
kBaridikalliifHa aTecTallis, o nepeadaydae OIiHIOBAaHHS HAOYyTHX KOMIIETEHTHOCTEH M
BU3HAUAETHCSA TapamMeTpaMu: «3HA€ — HE 3Hae»; «ymie — He BMie». [lotoune
OIIHIOBAHHS MPOBOJIUTHCS BIAMOBITHO IO YNHHOT HOPMAaTHUBHO-TIPABOBO1 0a3mu.

3akmanu mpodeciitHoi (mpodeciiiHO-TeXHIYHOT) OCBITH, OPTraHH YIPABIIHHS
OCBITOIO, 3aCHOBHHUKH OpPTraHi30BYIOTh Ta 3MIMCHIOIOTH ITOTOYHHM, TEMaTHYHUMH,
NPOMDKHUN 1 BUXIAHWNA KOHTPOJbL 3HaHb, YMiIHb Ta HaBHYOK 3J00yBayiB OCBITH, iX
kBamidikamiiay arectarito. [IpencraBHuKN poOOTOAABIIIB, iX opraHizalliid Ta 00’ € HaHb
JONy4alOThCS 10 TEMAaTHYHOTO, BUXIJHOTO KOHTPOJIIO 3HaHb, yMiHb Ta HABUYOK
3100yBaviB OCBITH Ta Oe€3MOCEpeIHbO OepyTh y4acTh y ACpKaBHIM KBamiQikamiiiHin
arecrarii.

[Ticns 3aBepiieHHS HaBYaHHS KOKEH 37100yBay OCBITH MOBUHEH YMITH CaMOCTIHHO
BUKOHYBaTH BCi pobOoTu, mepenbadeHi KBamidikalliiHOW  XapaKTePUCTUKOIO,
TEXHOJIOTIYHUMHU YMOBAMH 1 HOpMaMH, BCTAHOBJICHUMH B TaTy3l.

HaBuanHs 3 OXOpoHW Tmpaii TPOBOAUTHCSA BIAMOBIAHO JO BUMOT YHHHOTO
3akoHoaBcTBa «IIpo oxopony mpari». [lpu cknaganHi poOoUNX HABYATBHUX TUIAHIB Ta
mporpaM HEOOXiTHO BpaxyBaTH, IO Ui TIOYAaTKOBOTO HaBuYaHHA (mpodeciiHol
MIATOTOBKHA) HAa TEOPETUUYHY YACTUHY MpEIMeTa «OXOpOHa Mpaii», 10 BXOAUTH J0
3aranpHONpodeciitHOro 00Ky, TOTPIOHO BUAUTUTH He MeHIe 30 roauH HAaBYAIHHOTO
yacy, a MpU MEpemiAroToBll — HE MeHme 15 roauH HaB4yanbHOro uacy (1.2.3.)
TumoBoro MoI0KEeHHS PO MOPSIOK MPOBEACHHS HABUAHHS 1 IEPEBIPKH 3HAHD 3 TUTAHb
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OXOPOHH TIpalli, 3aTBEP/IPKEHOr0 Haka3oM Jlep:kaBHOTO KOMITETY YKpaiHu 3 HarJsIAy 3a
oxopoHoto mpami Big 26.01.2005 Ne 15, 3apeectpoBaHoro B MiHICTEPCTBI FOCTHILIT
VYkpaiau 15.02.2005 3a Ne 231/10511 (i3 3miHamu).

BuBuenns cneuu@piyHuX Mpo@eciiHuX NHTaHb 3 OXOPOHHU Mpall HeOoOXITHO
3MIACHIOBATH B Kypcax CHELIaJIbHUX Ta 3arajbHOTEXHIYHUX IUCUHUIUIIH — 3 METOIO
MOETHAHHA TEXHOJIOITYHOI MIATOTOBKM 3 MIATOTOBKOIO 3 OXOPOHHU Ipali, a pododi
HaBYaJIbHI MpOTpaMM I[MX HABUYAJbHUX NPEJAMETIB TMOBHWHHI BKJIIOYATH BIAMOBIAHI
MUTaHHS OE3MEeKH Tpail.

J1o caMOCTIiHOrO BUKOHAHHS poOIT 37100yBayl OCBITU JOMYCKAIOTHCS JIHILE MICISA
HaBYaHHS i TIEpeBipKU 3HAHb 3 OXOPOHU TIpaIli.

KBamidikamiitna npoOHa po6oTa MpOBOJUTHCS 32 PaXyHOK 4acy, BIABEACHOTO Ha
BUpOOHMYY mnpakTuky. Ilepemik kBamiikauiiHUX MPOOHUX POOIT PO3POOIIAETHCS
3aknanamMu  npodeciitHoi  (mpodeciiiHO-TeXHIYHOi)  OCBITH,  MiJNPUEMCTBAMU,
YCTaHOBAMM Ta OpPraHi3alisiMH BIAMOBIAHO 10 BUMOT KBal(iKaliiHOI XapaKTepUCTUKH,
noTped poOOTOAABIIIB, CyYaCHUX TEXHOJIOT1M Ta HOBITHIX MaTepiaiB.

Kpurepii kBamidikaiiiiHoi arecTtaiii BHUITYCKHHKIB PO3POOJIAIOTHCA 3aKJIaloM
npodeciitHoi (mpodeciiHO-TEeXHIYHO1) OCBITH pa3oM 3 POOOTOAABISIMU 1 IPYHTYIOTHCS
HA  KOMIIETEHTHICHOMY  MiAXOAl  BIAMOBIMHO JO  BUMOr  KBaliikaridHoi
XapaKTEPUCTUKH, TOTPeO POOOTOMABIIIB, CYJaCHUX TEXHOJIOT1M Ta HOBITHIX MaTepiaiiB
1 OTOKYIOTHCS 3 PETIOHAIBHUMHU OPTaHaMU OCBITH.

3n00yBauy OCBITH, SIKMH OIAHYBaB OCBITHIO MpOrpamMy ¥ YCIINIHO MPOKUIIOB
kBaidikalliifiHy aTecTalilo 3a OJHI€I MpodeciitHo KBanidiKallier, TPUCBOIOETHCS
OCBITHBO-KBaJi(iKaiitHUN piBeHB «KBaji(ikoBaHUN POOITHUK» 3 HaOyToi1 mpodecii Ta
BUJIA€THCS CBIIOLTBO JAEPKABHOTO 3pa3Ka Mpo MPUCBOEHHS (IMABUIIIEHHS) TTpodeciitHoT
KBauTiikartii.

3n00yBauy OCBiTH, KMl OIIAHYBAaB OCBITHI0 MporpamMy i yCHmilHoO NMpoimoB
kBajdidikaniiiHy atecramiio 3a aBoma i Olibuie nmpodeciiinnmu kBajdigikaniamu,
NMPHUCBOKETHCS OCBITHBO-KBaJI(ikaniiiHuii piBeHb «KBaJiikoBaHUil POOITHUK» 3
Ha0yTol npodecii Ta BUAAECTHCS JUIIOM JIEP;KABHOI0 3pa3Ka.

3no0yBauaM OCBITH, $SKi JIOCTPOKOBO TMPUIMHSAIOTH HABUaHHSI B  3aKiaii
npodeciitHoi (rmpodeciifHO-TeXHIYHO1) OCBITH, MTPUCBOIOETHCS BiMMOBiIHA Tpodeciiina
KBamidikaIis 3a pe3yibTaTaMy IMOTEpeaHbO1 KBaTi(iKaI[IiHOI aTecTalii Ta BUAAETHCS
CBIJIOIITBO  JIEP)KaBHOTO 3pa3ka TPO TMPHUCBOEHHS (MiIBHUINECHHS) MpodeciiHoi
KBaTi(hiKarii.

YMoOBHI N03HAYEeHHS, [0 BUKOPUCTOBYIOThCS B ibomy CII(IIT)O:

3TIK — 3arampHOTIpOdECciiiHa KOMIETEHTHICTB;

KK — xj1rouoBa KOMIIETEHTHICTB;

[1K — mpodeciitHa KOMIETEHTHICTb;

OPB/] — oGikoBelb 3 peecTparrii OyXraaTepchbKuX JTaHUX.

Cdepa npodeciiinoi aisssibHOCTI

KBEJ] IK 009:2010 IIpodeciiina, HaykoBa Ta TeXHIYHA AISUIbHICTb. [isIbHICTD Yy
cthepi OyxranTepchbKoro o0JIKy i ayJuTy; KOHCYJIbTYBaHHS 3 MUTaHb OMOJATKyBaHHS.
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3aranbHonpodgeciiinuii 0J10K

Ta 3MICT 3arajibHONPOdeCiiHUX KOMIIETEHTHOCTEH

Tlo3Haue
HHSA

3araiabHonpodeciiini
KOMIIETEeHTHOCTI

3micT 3aragbHoONpodeciiHUX KOMIIETeHTHOCT el

3IIK.1

OBOJIOAIHHS
iHpOpMamiiHUME
TEXHOJIOTIAMHA

3HaTH: IpPOTPaMu CTBOPEHHSI TEKCTOBHX, TpadiyHUX JOKYMEHTIB,
ctwii oopmieHHS Ta TOJaHHA iH(pOpMAIiil; MyIbTUMEAINHHI
TEXHOJIOT11, 3aCO0HM CTBOPEHHS Mpe3eHTaii; GopmMynu Ta GyHKIii
TaOJIMYHOTO TPOIIECOPa; OCHOBH MEPEKHHX CHCTEM; 3arajibHi
BioMocTi mpo Internet, enexTpoHHy MOIITYy Ta TeJIeKOH(pEPEHIIii,
OCHOBHI Mepexi cepBicy, Opay3epu, TONIYKOBI CHCTEMHU;
JIOKaJIbHI, KOPIIOPATUBHI 1 TJ100aIbH1 MEpEXkKi; CydyacH1 TEXHOIOT1i
00poOku 1HpopMarlii, 30epexeHHs 1HpopMallli Bif] MOIIKOKEHb
Ta BTpaT, IporpaMu apxiBailii JOKyMEHTIB.

¥YmiTn:  cTBOpIOBaTM  TEKCTOBI  JOKYMEHTH,  IyOjikauii,
MYJIbTUMEAIMH] Ipe3eHTalli, rpadiuyHi JOKYMEHTH; BHUKOPHUCTO-
ByBaTH  ¢dopMynu 1 QyHKUii TaOIMYHOTO  MpPOLECOpa;
3A1MCHIOBAaTH  momyk iHGopmauii B Mepexi IHTepHer,
BUKOPHCTOBYBaTH €JNEKTPOHHY TMOIWITY JJs  BiANpaBleHHS,
OTPUMAaHHS JIOKYMEHTIB

3I1K.2

Po3yminHsI ocHOB
TPYAOBOTO
3aKOHOJIABCTBA B
npodeciitHii
IISUTBHOCTI

3HATH: OCHOBHI HOPMATHUBHO-TIPABOBI aKTH, SIKI PETYIIOIOThH
TPYAOBi NMPaBOBIAHOCHHU B YKpaiHi; OCHOBHI TPYJOBI MpaBa Ta
000B’S3KM  TIPAIlIBHUKIB;, TIOPSJAOK BHHUKHEHHS, 3MIHM Ta
OPUNMHEHHS  TPYIOBUX  BIAHOCHH; YMOBHU Ta  HOPSAJOK
3aCTOCYBaHHA y  TPYJOBOMY TIpaBi  AWCIUIUTIHApHOT 1
MarepiaibHOI ~ BIAMOBIAAIBHOCTI;  OCOOJWMBOCTI  COIlIAJIBHO-
TpyaOoBUX BiqHOCHH Yy cepi IT.

YMiTH: 3aCTOCOBYBaTH HOPMH TPYJIOBOTO 3aKOHO/IABCTBA;
IOPUIUYHO OOTPYHTOBAaHO Ta apryMEHTOBAHO BHPIITyBaTH
MpaBOBI CHTYyaIlii, CKJIaJaTH Ta 3allOBHIOBATH JOKYMEHTH
0co00BOTO Xapakrepy (Imia yac oOpMIICHHS TPYIOBUX BITHOCHH)

3IIK.3

OBOJIOIIHHS
OCHOBaMH Tally3eBOT
€KOHOMIKH Ta
MTPUEMHUIITBA

3HaTH: 3HAYCHHS Ta CTPYKTYpy (YHKIIIOHYBaHHS pPUHKOBOi
€KOHOMIKH; CYTHICTh Tajy3eBOi €KOHOMIKH, OpraHizamiiiHo-
npaBoBi (GopMH MIOPUEMHHUIITBA, BUIU IITIPHUEMHHUIITBA;
CYTHICTh Ta 3HAuY€HHs JIEPXKABHOI peecTpamii Ccy0’€eKTiB
HiAMPUEMHUIBKOT  JISUTBHOCTI;  3arajJibHy  XapaKTEPUCTHKY
MIANPHEMCTB, iX (OpPMHU 1 BUAM; TPABOBI aKTH Ta 3aKOHH IIPO
HOIANPUEMCTBO;  TOHSTTSA, HEOOXITHICTP Ta  IHCTPYMEHTH
YIPaBIiHHS MIANPUEMCTBOM; Kiacu]ikallito, CKiIaa i CTPYKTYpY
nepcoHaIy HIAIPUEMCTBA; BUPOOHUYY TISUTBHICTD
NIAMPUEMHUIIBKUX ~ CTPYKTYp, €(EKTUBHICTP  BHUKOPUCTAHHS
BUpOOHMYMX  (OHMIIB; OpraHizamilo  OIUIaTd  Ipaii Ha
HiANPUEMCTBI; BUTPATH BUPOOHULITBA, TPUOYTOK, €(heKTUBHICTb.
YmMmiTu: aHani3yBaTH Ta AETAlbHO MpaLIOBaTH 3 HOPMATUBHUMHU
JOKYMEHTaMH; BUKOHYBATH Pi3H1 PO3paxXyHKH LI0JJ0 EKOHOMIUHUX
€JIEMEHTIB; PO3B’A3yBaTH 3a7adi PI3HOIO THUITY BIAMNOBIAHO [0
TEMAaTUKU  PO3JUTy  BHMBUEHOIO  HABYAJIBHOTO  Marepiany;
pO3BMBATM MPAKTUYHI HABUYKM HAa OCHOBI BHUKOPHUCTaHHS
3100yTUX 3HAaHb Ui BUPINIEHHS CIHELiaIbHUX Mpo0ieM sKi
MOKYTh BUHUKHYTH; PO3POOIIATH 3aX0/H 1010 3HUKEHHS BUTpAT
BUPOOHHUIITBA Ta 30UIbIIEHHS TPUOYTKOBOCTI MIAIPHEMCTBA;
JlaBaTy BU3HAYEHHS OCHOBHUM €KOHOMIYHMM TEpMiHaM;




pamioHaJIbHO MHUCIUTH Ta aHaji3yBaTH HaBYAJIbHUN Marepiai;
3aCTOCOBYBAaTH OTPUMAaHi 3HAHHS MPH BUPINICHHI €KOHOMIYHUX
CUTYaI[ill peaTbHOTO KUTTS

3IIK.4

OBoJI01iBaHHSA
IpaBUIaMUA
JIOPOXXHBOTO PYXY

3HaTH: 3arajbHi NOJOXKEHHS, TEPMIHM Ta BU3HAUYCHHS 3aKOHY
VYxpaiau «IIpo mopoxHiii pyx»; 000B’sI3KM Ta IpaBa IMIMIOXOIIB i
nacaXupiB,  BOMIIB  BeJlOCHIENiB, 0cCi0, SKi  KepymTh
TPAHCIIOPTOM; JIEP’KaBHI 3HAKH, PO3MITKH Ta 1X 3HAYCHHS, TUIU
CHTHANIB CBITIO(OPIB Ta peryaroBalbHUKA, IO PETYIIOE PyX Ha
noporax; (hakTopu, siKi BIUIMBAIOTh Ha O€3MeKy pyXy MIIIOXOIIB i
NacaXupiB; HAJAHHS TMEpIIol MEAWYHOI JJONOMOTH I Yac
JOPOKHBO-TPAHCTIOPTHOI MPUTOIM Ta  BIAMOBINATBHICTH 3a
nopyuieHHs [IpaBuin TOpoXKHBOTO PyXy

3IIK.5

JloTpumaHHs Ta
BUKOHAHHS BUMOT
OXOPOHH Tpari Ta
Oe3neku
KUTTEAISUTBHOCTI

3HaTH: OCHOBHI 3aKOHOJaB4l aKTU 3 OXOPOHHU Mpall; BUAU
IHCTPYKTaXXIB 3 OXOPOHH Ipalli; HOPSJIOK PO3CIiyBaHHS Ta 00K
HEIIACHUX BUIAJKIB Ha BHUPOOHMIITBI, OCHOBHI IPUYMHHU Ta
3aXolM  3amoOiraHHs  TpaBMaTW3My 1 3aXBOpIOBaHb  Ha
BUPOOHUITBI; Mepesik poOIT MiABUIIEHOT HEOE3NEeKH; OCHOBHI
HIKIUIMB1 BUPOOHUY1 (DaKTOpH; MpaBuia O€3NMEeYHUX YMOB Iparl
Ha poOOYOMY MiCIli OOJIIKOBIISI; BUMOTH JI0 OpTraHizarlii po0o4oro
MicIsi OOJIIKOBIIS; 1HCTPYKITIIO MO0 OE3MeKH mpari Ipu poooTi
3a KOMIT'IOTepoM. XapakTepHI NMPUYMHU BUHUKHEHHS MOXKEXK;
MOXKeKOHEeOe3MeyH1 BJIACTUBOCTI PEYOBMH; OpraHizaliiiHi Ta
TEXHIYHI MPOTHUIIOKEXKHI 3aX0JM; BOTHEraCHJIbHI PEYOBHHH Ta
MaTepiaiay; MpaBWJa KOPUCTYBaHHS BOTHEracCHMKaMu.  Buan
€JIEKTPUKHU; BIUIUB E€JIEKTPUYHOTO CTPYMYy Ha OpraHi3M JIIOAMHH;
0e31eyHl METOM 3BUTBHEHHS MOTEPIUIOTO Bi i €MEKTPUIHOTO
CTPyMY; KOJICKTUBHI Ta IHAWBIIyaJbHI 3aco0M 3axHCTy B
€JICKTPOYCTAaHOBKAaX. INKUIIUBI BUPOOHMYI (akTopw; BUIU
BEHTHWJIAIII Ta OCBITJICHHS, TpaBWja IX eKCILTyaTallli; BHIU
OCBITJICHHS Ta TIpaBWja eKCIUIyarallii, CcaHITapHO-M00yTOBE
3a0e3neyeHHss  mpamiBHUKIB. OCHOBM  aHaTtoMii  JIIOJUHHU,
OPUHLIMIIK Ta 3aco0M HaJaHHS JIOMEIWYHOI JOMOMOTH IpHU
HEIIACHUX BUMAJKAX; METOJIU TPAaHCHIOPTYBAHHS MOTEPILIOTO.
VYmiTH: 3acTOCOBYBAaTH B TPAKTUYHIM AUIBHOCTI BUMOTH
3aKOHO/JIaBYHMX 1 HOPMATUBHUX aKTiB; KiIacu(piKyBaTH HeOe3MeuHi
Ta KIIMB1 (pakTOpH; BU3HAYATH PIBEHb HEOE3IEKH Ta JDKepena
HeOe3neKu Ha poOoYOMY MICIl, MPUYMHU Ta MOKIIUBI HACHIJIKU
HeOe3MeK; 3acTOCOBYBATHM  IHAMBIIyallbHI 3aCO0M  3aXHCTY.
Bubuparn HeoOXiHHI crociO TaciHHS MOXKEeX; BU3HAYATH BHJI Ta
3MICT HEOOXIIHOTO IHCTPYKTaXy; KOPUCTYBATHUCA PI3SHUMHU
BUJAaMU BOTHETacHHWKIB. BH3HauaTu BHUJ EIEKTPOTPABMHU;
3BUIBHATH ~TOTEPNUIOro Bix Jii  CTpyMy; KiIacudikyBaTu
OpUMIIIEHHST 3  €JeKTpoOe3NeKu; 3acTOCOBYBAaTH  3aco0M
IHAMBIOyalbHOTO 3aXUCTY; BHM3HAUaTH UWIKAIUBI  (akTopu;
NPOTHO3YBAaTH HACHIAKM iX BIUIMBY; pO3pOOIATH HEOoOXinH1
3aX0JM Ta 3acCTOCOBYBATH 3acOOM 3axXHUCTy BiA Ali HIKIATUBUX
¢daxtopiB. HamaBatu noMequuHy JOMOMOTY HpPHU HEMIACHUX
BUIIAJIKaX HA BUPOOHUIITBI




Ilepeaik HaBYAJbHUX MOAYJIIB Ta NPodeCiiHUX KOMIIETEHTHOCTEH
(OPB/I — o0JikoBens 3 peecTpauii 0yxraJarepcbKux JaHUX)

Hapuanbuuii| Ilpodeciiina N .
MOLYJIb KOMICTCHTHICTE HaHMeHyBaHHH KOMIIETEHTHOCTI Ta HABYAJABHOI'O MOYJIs
OPB/1 -2.1 | ®opMyBaHHsI KOMIIETEHTHOCTeH 3 Teopii OyXrajJrepcbKoro 0oJiky
OPB/1-2.1.1 | OBOJOAIHHS MOHSTTSAM TOCIOAAPCHKOTO OOJIKY, HOTO poJii. 3HAHHS
pIBHIB HOPMATUBHOTO PETYIIOBAHHS OYXTalTePChKOTO 00Ky
OPB/1-2.1.2 | Po3ymiHHS mpeaMeTa i MeToIy OyXraJiTepChKOTo 00Ky
OPB/1-2.1.3 | OBosnoAiHHS TOHSATTAM Oyxranrepcbkoro Oamancy. CkiamaHHS
OyXxranatepchbKoro 6ajaHcy
OPB/I- 2.1.4 | 3acBoeHHsT OymoBHM OyXTaldTepChbKHX paxyHKiB. 3acTOCYBaHHS
METO/y TOJIBIHHOTO 3amucy JUIsl BiTOOpakKeHHsS TOCIHOJAapChbKUX
orepaliii Ha paxyHKax
OPB/1-2.1.5 | Po3ymiHHa mnpuHIUIY MOOymoBU 1 CTpykTypu Ilnmany paxyHKiB
OyXxrantepchbKoro oONiKy Juis CKJIaJaHHs KOPECOHIEHIIT paXyHKIB
OPB/I-2.1.6 | OBoJytoAiHHS BUMOTAMH JI0 CKJIAJTaHHS JOKYMEHTIB, OTIPAIlIOBAHHS Ta
30epiraHHsi JOKyMeHTIB. Po3yMiHHA JokymMeHToOOIry. BwmiHHS
CUCTeMAaTHU3yBaTu OyXranTepchbki JOKYMEHTH Ta OpraHi30BYBaTH
THUMYacoBe 30epiraHHs JOKYMEHTIB, MepeaBaTH iX JO apxiBy.
OBOJIOTIHHS METOIMKOIO TTPOBEICHHS IHBEHTapH3aIlii
OPB/I-2.1.7 | 3acBoeHHS PopM OyXraaTepCchbKoTO OOJIKY, MEPETIKy 1 MPU3HAYEHHS
0OJIIKOBUX PETICTPiB. 3HAHHS 3arajbHUX BITOMOCTEH IMPO OCHOBHI
MpOTpaMu 3 aBTOMAaTH3aIlii 00Ky, K1 it0Th B YKpaiHi
OPB/I-2.1.8 | 3acBoeHHsT OOJIKY OCHOBHHMX TOCIOJApCHKUX TMpolieciB. BemenHs
TIEPBUHHOTO 00JIIKY BUPOOHUYHMX 3amaciB, OCHOBHUX 3ac00iB, IHITUX
HEOOOpOTHUX MaTepiadbHUX akTHBIB. CKiIaJaHHS KOPECHOHJICHIIIT
paxyHKIB
OPB-2.2 | OBoJIOIiHHS 3HAHHSIMH NPO OyxrajaTepcbkuii (pinancoBmii) 001K
OPB/I-2.2.1 | 3niiicHeHHs 00JIIKY TPOIIOBUX KOIIITIB
OPB/1-2.2.2 | 3niiicHeHHs 00JIiKy 3araciB
OPB/1-2.2.3 | OBosogiHHs 00J1KOM HEOOOPOTHHX AKTHBIB
OPB/1-2.2.4 | 3nilicHeHHs 00JIIKY PO3PaxXyHKOBHX OTIEpaIliid
OPB/I - 2.2.5| O3naiiomiieHHs 3 BEICHHAM OOJIKY BJIACHOTO KalliTalny
OPB/1-2.2.6 | 3niiicHeHHst 00MiKy BUTpAT, JOXOJIB 1 ()iIHAHCOBHX pe3y/lbTaTiB Ha
IAIPUEMCTBAX
OPB/1-2.2.7 | OBosoAiHHS OCHOBAMHU OYXranTepchbKOi 3BITHOCTI
OPB/-2.3 | OBoJioAiHHSI 3HAHHSIMH NP0 EKOHOMIYHY [iSJIbHICTH NiINPHEMCTBA,
CTATHCTHUKY Ta (iHAHCH
OPB/1-2.3.1 | OBonOAIHHS 3HAHHSAMU PO EKOHOMIUHY AISTBHICT MIAMPUEMCTBA
OPB/1-2.3.2 | OB0JIOJIIHHS OCHOBAaMH CTaTUCTUKHU
OPB/1-2.3.3 | OBosnoaiHHs 3HAaHHSAMU 3 (iHAHCIB
OPB/-2.4 | OBosoaiHHs iHGoOpMaNiiHUMHU CHCTEMaMH i TEXHOJIOTiIAMH B 00J1iKY
OPB/1-2.4.1 | 3aranbHa XapakTepHCcTUKa IHPOPMAaLIHHUX CHCTEM 1 TEXHOJIOTIH B
00Ky
OPBJI-2.4.2 | ABTOoMaru3ailis 00Ky MiAIPHUEMCTBA




OPB/1-2.5 | OBos10AiHHSI OCHOBAMH ONOAATKYBAHHS

OPB/I-2.5.1 | OonoxinHs 0CHOBaMH OIIOATKYBaHHS

IIepeJtik KII0O4Y0BUX KOMIIETEHTHOCTEMH
3IaTHICTh MPAIOBATH B KOMaH/I1;
3IaTHICTh BIIMOBIIAIIBHO CTABUTUCH J10 TPOQECIHHOT TISTIBHOCTI;
3/1aTHICTh CAMOCTINHO MPUHUMATH PIIICHHS;
3/IaTHICTh JISTU B HECTAHAAPTHUX CUTYALISX;
3/1aTHICTh MJIAHYBAaTH TPYAOBY AISUIBHICTB;
3/IaTHICTH JI0 MOIIYKY Ta 3aCBOEHHS HOBUX 3HAaHb, HAOYTTS] HOBUX BMIHb 1
HaBUYOK;
3IaTHICTh BU3HAYATH HABYAJIbHI I11J11 TA CITOCOOM 1X JTOCSTHEHHS,
3/1aTHICTb OIIHIOBATH BJIACHI pe3yJIbTaTH HAaBYaHHS, HABYATHUCS BIPOJOBXK KUTTS;
3HaHHS MPo¢eciiHOT IEKCUKH Ta TEPMIHOJIOTT;
JOTPUMAHHS NMPOQPECIHHOT €THKU;
3ano0iraHHs KOHQIIKTHUM CUTYAI[ISIM.

Kpaaigikanisi: 06s1ikoBens 3 peecTpaunii 0yxrajarepcbKuX IaHUX

1. Keanigixauiiina xapakmepucmuka

3aBaannsa Ta o000B’si3kM. llepeBipsie onepkaHl TEPBUHHI JOKYMEHTH 3a
¢dbopmMoro Ta 3MICTOM, Y pa3i BIICYTHOCTI HA HUX 00OB’SI3KOBUX PEKBI3UTIB MEpeac ix
KepIBHUKY MiAPO3aAUTYy (BIAAUTY, VYHOpaBIiHHA) OyXraaTepchbKoro oOOJIKy s
npuiHATTS pimeHHs. CucTteMaTu3ye ojepkaHi NMEpPBUHHI JTOKYMEHTH, MEPEHOCUTH
iHpopMalliro, BioOpaxxeHy B IUX JOKYMEHTaX, Y MOTPIOHOMY aHAIITHYHOMY pO3pi3i
y BIIOMOCTI (JOTIOMIXHI BIJOMOCTI, apKyIIi-po31u(pPOBKH), BHUBOJHUTH IiJICYMKH
udpoBoi iHboOpMalii y IUX JOKYMEHTaX 3a ii BUAaAMHU, HaIpsIMaMH Ta IMEpPioJaMHu.
Ha noxyMeHTax, maHi SKUX BKIIOYEHI OyXraaTepoMm 0 OOJIKOBHX pPeEricTpiB,
3a3Haya€ HOMEP BIAMOBITHUX OOJIIKOBHX PETICTPIB 1 MOPSAIKOBI HOMEPH 3aIliCy B
HUX (HOMep psjka). ['oTye mpoMikHI po3paxyHKH, HEOOX1THI IS 3MIMCHEHHS OOJIIKY
rOCTIOJIApCHKUX Omeparlid, Ta mojxae iX g0 po3riasiay. lorye mani Ta Qopmu
JOKYMEHTIB JUIsl PO3PaxXyHKOBUX orfepainiii. BHocuTh 3amucu B KypHaiau OOJIKY
OJJaHKIB CYBOpPOi 3BITHOCTI, IIIHHUX TamnepiB TOIIO. 3IIHCHIOE PEECTPAIIiio
JOKYMEHTIB OyXTalTepCchKOro OOJiKYy, SAKI HaAXOAATh 10 MiaApo3aury (Biamaiy,
yrapasiiaas). KoMmmiekTye B XpOHOJIOTTYHOMY TOPSAAKY JOKYMEHTH TICHS 1X
o0OpoONeHHsI, HyMepye apKylli, CKIaga€ BHYTPINIHIA OMHUC  JTIOKYMEHTIB,
3aCBIAYyBaJIbHUN HAMKC CIIPaBH, MAMUBAaE ab0 ompasise, 0hOPMITIOE OOKIATUHKY
(tutynsHUE nuct). [lepenae na 36epiranas abo Bege GopMyBaHHS, CUCTEMATH3AIIIO
Ta 30epiraHHs CrpaB y CTPYKTYPHOMY TiAPO3ILII.

IloBHEH 3HATH: HOPMATHBHI, METOJMYHI Ta IHIII IHCTPYKTHUBHI Marepiaiu 3
oprasizailii Ta BeICHHS OyXTalTepChKOro oOMiKy 1 CKiIagaHHs iHAHCOBOI 3BITHOCTI,
OCHOBH OOJIIKOBOT MOJIITUKU, CUCTEMY PETICTPIB OyXranTepchbKoro o0JIiKy, TOPSIOK 1
cmocobu peectpanii 1H(dopMmalii, MOpaBuiIa JOKYMEHTOOOOPOTY 1 TEXHOJOTIIO
o0poOsieHHsT 00yiKOBOI  1HGOpMalii Ha MNIAOPUEMCTBI; cUCTEMY 1  (QopMu
BHYTPIIIHBOTOCHOIAPCHKOTO (YIPaBIIHCHKOT0) 00JIIKY, 3BITHOCT1 Ta KOHTPOJIIO.
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Keanigikauiiini eumozu. lloBHa 3aranpHa cepenHs OCBITa Ta MNpoQeciiiHO-
TEXHIYHA OCBiTa a00 MOBHA 3arajibHa CepeaHsl OCBiTa Ta npodeciiiHa MiAroToBKa Ha
BUPOOHUIITBI. be3 BUMOT 10 cTaxky poOOTH.

Ilpuxnaou pooim

1. 3anoBHeHHS Ta peecTpallisi NPUOYTKOBUX Ta BUAATKOBUX KACOBUX OPJEPIB.

2. 3anoBHeHHs KacoBoi kHuru. OpopmiieHHs 3BITY Kacupa.

3. BinoOpakeHHs KacOBUX orepaliii B 00JIKOBUX pEricTpax.

4. 3amoBHEHHs MEPBUHHMUX JOKYMEHTIB 3 pPyXy I'POIIOBUX KOIITIB Ha paxyHKax
y OaHKax.

5. OmpairoBaHHs BUITUCKH OaHKY.

6. 3anoBHeHHS 1 0POPMIIEHHS TUIATIKHOTO TIOPYUYEHHSI.

7. BinoOpaxkeHHs onepalliii Ha paxyHKax B OaHKY B OOJIIKOBUX pPEricTpax.

8. OdopmieHHs NEpBUHHOT TOKYMEHTAIlIi 3 00Ky pO3paxyHKIiB 3
MA3BITHUMHA 0COOaMHU.

9. BinoOpaxkeHHs B O0JIIKOBUX PETICTpaxX PO3paxyHKIB 3 MIA3BITHUMHU 0cOOaMu.

10. BinoOpaxenHs iHdopmariii 3 001Ky po3paxyHKIB 3 OCTa4aIbHUKAMHU 1
NiAPATHUKAMU B PETiCTpax OyXrajiaTepchbKoro o0diKy.

11. 3anoBHEHHSI HAKJIAIHUX HA BiJIITYCK TOBAPHO-MAaTepialIbHUX IIIHHOCTEH.

12. 3anoBHEHHSI TOAATKOBUX HAKJIAHUX.

13. 3anoBHEHHS TOBapHO-TPAHCIIOPTHUX HAKJIaIHUX.

14. BinoOpaxxeHnns iHdopmaiiii 3 00J1iKy po3paxyHKiB 3 MOKYMISIMH 1
3aMOBHUKAMU B pericTpax OyXrajaTepchbKoro OOIIKY.

15. BigoOpaxenHs iHdopmailii 3 00J1iKy po3paxyHKiB 3 pI3HUMH J1e0iTOpamMHu 1
KpeIUTOpPaMH B pericTpax OyXrajaTepchbKoro ooJIiKy.

16. IIpoBenenHs iHBeHTapH3allii Ta 3alIOBHEHHS IHBEHTAPU3ALIIMHOTO OIHUCY.

17. BeneHHs CKIIaICBKOTO OOJTIKY.

18. 3aroBHEHHSI IHBEHTapHUX KapTOK 3 00JIIKY OCHOBHHUX 3aCO0IB.

19. Cxnananus Tabens 00Ky BUKOPUCTaHHS PpoOOYOro vacy.

20. ToxymeHTanbHe ohopMIIEHHS OTepalliil 3 pyXy roTOBOi MPOIYKITi.

2. Bumozu 00 oceimnbv020, 0c8imHbO-KeaNIPIKAUilIHO20 pieHie, npoghecilinoi
Keanighikayii ocio, aki Haguamumymsca 3a npogeciero Qonikoseusv 3 peecmpayii
oyxzanmepcoKux 0anux

2.1. Tlpu BcTyni HAa HAaBYaHHS

IToBHa ab0 6a3zoBa 3arajgbHa cepeHs OCBiTA.

2.2. Ilicnsa 3aKkiHYEHHS HABYAHHS

[ToBHa 3arampHa cepemHsi OcBiTa, mpodeciiiHa (mpodeciiHO-TEXHIYHA) OCBITa
abo mpodeciiiHa MATOTOBKA HA BUPOOHMIITBI, OCBITHBO-KBaTi(iKaliifHWA pPiBEHB
«kBamipikoBaHuit  poOiTHUK» 3a mpodecicro  OOmiKoBenmbr 3  peecTparlii
OyXTaJITepChKUX JTaHUX.
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3. Tunoguit HasuanvHUl NIAH RIO20MOEKU KEANIPIKOCAHUX POOIMHUKIE
Ipodecis: 4121 Ob6nikoBenb 3 peecTpallii OyXraaTepchbKuX JaHUX

Kganidikaris: o6mikoBenpb 3 peecTparii OyXraiTepcbKux JaHuX

3aranpHuit poua HaB4aIbHOTO Yacy — 1305 roxun

KinbkicTs roqun
N | Hanpsivu niaroroskn| Beworo | SAVMEHONP| ppn | OB | OPBI | OPB]I | OPB]I
3/m odeciiiHmit
TOIUH 2.1. 2.2. 2.3. 2.4, 2.5.
0J10K
1. |3arampHOMNpOdeciiina 90 90
MirOTOBKA
2. |IIpodeciitno- 412 90 162 70 50 40
TEOpETHYHA
MIArOTOBKA
3. |IIpodeciiino- 771 183 366 60 102 60
MpaKTUYHA MIATOTOBKA
4 | Koncynpranii 25
5 |JepxaBHa 7
kBautiikariiina
arecraris
6 |3arampHuit 00CST 1280 90 276 528 130 152 100
HaBYaJIBLHOTO Yacy (0e3
n.4)
Hpumitku

1. Kpamiikamiiina mpoOHa poOoTa BUKOHYETHCS 32 PaXyHOK 4acy, BiIBEJACHOTo Ha MpodeciiiHo-

MIPAKTUYHY MITOTOBKY.

2. 'onuHy, BiIBEICH1 HA KOHCYIbTAIlli, BPaXOBYIOTHCS B 3arajibHOMY (POH/I1 HABYAJILHOTO Yacy.

4.Tunosa npozpama 3 niozomoexu 3a npogpeciero Qonikoseusb 3 peecmpauii
oyxzanmepcokux oanux (3micm npogpecitnux KomnemenHmHuocmeit)

IMo3HayeHHs IIpodeciiino-
TeopeTu4Hi
KOMIIETEHTHOCTI

3micT npodeciiHO-TeopeTUHYHNX KOMIIETEHTHOCTE

Mopyas OPB/I 2.1. ®opmyBaHHS

KJIIOYOBHX KOMIIETEHTHOCTEH 3 Teopii 0yXrajarepcbKoro

00J1iKy
OPB/-2.1.1 | byxrantepcbkuii 3namu: BUAUW TOCIOAAPCHKOrO OOJNIKY; poJib OOMIKY B
o0k, Horo cytb 1 | cucremi YIPaBIiHHSA HIAPUEMCTBOM; IIPaBOBE

OCHOBH Oprasizaiii

peryiroBaHHs OyXraiarepcbkoro o6iiky B YKpaiHi; 00JiKOBY
HOJITUKY MIANPUEMCTBA; 3aBAaHHSA OOJIKYy Ta OOJIKOBI
BUMIpHUKY; IHPOpMaIlliiiHI TOTpeOU KOPUCTYBadiB OOIIKY.
Ymimu: xnacugikyBatm KOpHUCTyBadiB OyXrainTepchbKoi
iHpopmanii  3a  ix  iHdopmamiiiHUMH — TOTpebamu;
3aCTOCOBYBAaTH OOJIKOBI BUMIPDHUKM TIPH OIpalllOBaHHI
OyXranTepchbKUX JaHUX
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OPB/1-2.1.2

[Ipenmer i meTox
OyXranTepchbKOro
00Ky

3namu: npeaMer OyXralTepchbKoro oO0IiKy; 00 eKTH
OyXrajaTepchbKoro  OOJIIKy; TPHHIMIHA  E€KOHOMIYHOTO
TpyIyBaHHA TOCIOAAPCHKUX 3aco0iB 3a 1X CKJIaJaO0M,
PO3MILIIEHHAM, BUKOPHCTAHHIM Ta JPKepeaaMu YTBOPEHHS 1
[UTHOBUM MIPU3HAYCHHSIM; eJIEMEHTHU METOY
OyXrajarepchbkoro  OONiKy;  O3HaKd  TOCHOJApCHKHX
OTIepaITii.

Ymimu: tpynyBaTH rocmomapchki aKTUBU Ta JDKepela ix
YTBOPEHHS 32 iX CKJIaJIOM, PO3MIIIEHHSM, BHKOPHCTAaHHIM
Ta JOKEpelIaMH YTBOPCHHS 1 IUIBOBHM TIPH3HAYCHHSIM;
BU3HAYATH 3aCTOCYBaHHS eJIEMEHTIB METOIY
OyXTalnTepchKOro OONIKY Yy TOCHOJAPCHhKIA ISTIBHOCTI
HIATPUEMCTBA

OPB]1-2.1.3

byxranrepcekuit
OanaHc

3namu: 3arajbHe TOHATTS 1 BUZHAYEHHS OyXTraJTepChbKOTo
OanmaHCy sK CKJIaJ0BOi YaCTUHU METOJAY OyXralaTrepchbKoro
00JIIKy; TPHUHIUIT TOOYIOBU OyXralaTepChbKOTO OallaHCy;
CKJIaJl aKTHBY Ta NacUBY OanaHCy; OOTpyHTYBaHHS PIBHOCTI
MIZICYMKIB aKTUBY 1 MacuBYy OajaHCy; MOHATTS: «BaJfOTa
Oamancy» , OalmaHC «HETTO»; cTarTi OajmaHCy, crmocobu ix
OIIHKW; YOTUPH THUITH 3MIH B OaTaHC1 1X XapaKTEPUCTHKY.
Ymimu: cxmamatm Oyxrantepcbkuii OamaHC Ha MiACTaBi
3aJIMIIKIB 32 paxyHKaMH; BHU3HA4aTH pO3MIp BIACHOTO
Karitaidy; BH3HAYaTH BaJllOTy OajaHCy; BHU3HAuUaTH BIUIUB
TOCTOJIAPCHKUX OTeparlii Ha OanaHc

OPBJI-2.1.4

Paxynku
OyXTalTepChKOTO
00Ky 1
MOIBIMHUHN 3aITHC

3namu: OynoBy OyXTaJITEPCHKUX PAaxXyHKIB; B3aEMO3B 30K
paxyHKiB 3 OamaHCcOM; TMOJBIMHMIA 3amuc; TMOPSIOK
BIIOOpa)KEHHS TOCIMOJAPCHKUX ONeparii Ha paxyHKax;
MOHATTS KOPECIIOHJIEHITi PaxyHKIB 1 OyXrajaTepchbKOTO
NIPOBE/ICHHS; PUHIMIT CKJIAJAaHHS MPOCTOTO Ta CKJIAIHOTO
NPOBE/ICHHS; XPOHOJIOTIYHUN 1 CHCTEMATUYHHN 3alHCH
TOCHOJAPChKUX ~ OTepallid; paxyHKd CHHTETUYHOTO 1
AQHAJITHYHOTO OOJIIKY, iX NpU3HAYEHHS Ta OCOOJIMBICTB;
B3a€MO3B’S30K  MDK  paxyHKamMH  CHHTCTHYHOTO 1
aQHAJIITHYHOTO OO0JIKY; OyIOBY OOOPOTHHUX BiOMOCTEH 3a
CHHTETUYHUMH 1 aHAJIITHYHUMH PaxyHKaMHU.

Ymimu: BinkpuBatu paxyHKH OyXraiTepchbKOTO OOIIKY;
BECTH 3allUCH Ha paxyHKaX 3a JOIMOMOIOK TOJBIHHOTO
00Ky, BH3HAUaTH CalbJ0 KIHIIEBE Ha AaKTUBHUX 1
MAaCHUBHUX paxyHKax; y3arajibHIOBaTH OyXraiaTepchKi JaHi i
3aCTOCOBYBAaTH THUIIOBY KOPECIOHJICHIIIIO pPaxyHKIB 3
HAWBKJIMBIIIMX TOCIONAPCHKUX OTepalliid; TMepeBipsATH
NpaBUJIBHICTH 3alMCIB  Ha paxyHKax 3a JOIOMOTOO
00OpOTHOT BIIOMOCTI 3a CHHTETHMYHMMH paxyHKaMu;
pPOOHTH 3BIPKY CHHTETUYHOTO 1 aHAJIITUYHOTO OOIIKY

OPB1-2.15

[1nan paxyHKiB
OyXrajnTepchbKoro
00Ky

3namu: 6ynoBy Ilnany paxyHkiB OyXraaTepcbkoro ooiiky
aKTHUBIB, Kallitaiy, 3000B’s13aHb 1 TOCIIOAAPCHKUX OTepaliii
HiANPUEMCTB 1 OpraHizanii; kiacuikaimiro paxyHKIB 3a
€KOHOMIUYHUM 3MICTOM, CTPYKTYPOIO 1 MPU3HAUYECHHSIM.
Ymimu: 3acrocoByBatn komudikanito Ilmany paxyHKiB i
€KOHOMIUHY XapaKTePUCTUKY paxyHKIB I CKJIAJaHHS
KOPECHOH/ICHIIT paXyHKIB
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OPB/1-2.1.6

Ilepsunne
CIIOCTEPEIKECHHS,
JOKYMEHTAITIS Ta
IHBEHTapH3aIlis

3namu: BUMOTH 1O CKJIAJaHHSA JOKYMEHTIB; TOPSAAOK 1
criocoou peectpariii iHpopMaIrii; knacu@ikariro
JMOKYMEHTIB, iX TMPU3HAYCHHS; OCHOBHI IOKAa3HUKHU
(pekBi3uTH); TpaBWiIa ONpAIIOBaHHS 1  30epiraHHs
JIOKYMEHTIB; €NEKTPOHHHH JIOKYMEHT; JOKyMEHTOOOIr Ta
Hioro oprasizamiro Ha HIATPHUEMCTBI; METOAUKY MTPOBEICHHS
IHBeHTapu3almii  TOBapHO-MATEpiAIbHUX  IIHHOCTEH 1
PO3paxyHKiB Ha IIINPUEMCTBI; TMOPAIOK BiTOOpaKEHHS
pe3ybTaTiB IHBEHTApHU3aIlil B OOTIKY.

Ymimu: 3MifICHIOBATH peecTpartiro JTOKYMEHTIB
OyXrajTepchbKoro OOJIKy, sSKi HAaIXOIATh JO MiAPO3ALTY
(BianL1y, YyHOpaBiiHHS); CUCTEMAaTU3yBaTU OyXrajlTepchbKi
JOKYMEHTH; TMEpeBIpATH Ta OIpalboOBYyBaTH OJIEpKaH1
NEpBUHHI  JOKYMEHTH 3a (OpMOIO Ta  3MICTOM;
KOMIUIEKTYBaTH B XPOHOJIOTIYHOMY MOPSAIKY JOKYMEHTH
nicyig iX OoOpoOJIeHHs, HyMepyBaTW apKylll, CKJIagaTh
BHYTPIIIHIM ONHMC JIOKYMEHTIB, IO 3acBIIYy€ HaIUC
chpaBH, miAmuBatH abo ompaBiATH, O(OPMIIOBATH
OOKJIaIMHKY (TUTYJIBHHI JIUCT); OpraHi30ByBaTH TUMYACOBE
30epiraHHsl JIOKYMEHTIB 1 mepegaBaTH iX 1O apxiBy;
3IMCHIOBATH JOKyMEHTalbHEe OGOPMIIEHHS pPE3yabTaTiB
IHBEHTapu3allii Ta BioOpa)kaTu ix B 00JIIKY

OPB/I-2.1.7

dopmu
OyXTalTepChKOTO
00Ky

3namu: o0OmiKOBI  perictpw, ix Kracudikamiro 1
MPU3HAYCHHS, TMpaBWJia BEJACHHS OOJIIKOBUX PETICTPIB 1
crocoOM BWIIPABJICHHS TOMHJIOK Yy OyXraiaTepchbKux
3amucax; OCHOBHI (opMu OyXraaTepchbkoro o0miKy, ix
XapaKTEPUCTHKY Ta CUCTEMY PETiCTpiB; 3arajibHi BIJOMOCTI
PO OCHOBHI ITPOTpaMu 3 aBTOMAaTH3aIlii 00Ky, K1 IF0Th B
Vkpaini X (QyHKIIOHATBHI MOMXJIMBOCTI Ta PEXKUMH
poboTH.

Ymimu: o6uparu hopmy BeneHHsI OyXTajJTepChKOro 00Ky
B 3QJEKHOCTI Bil (OpPMH BIACHOCTI 1 BUAY MISIILHOCTI
HiAMPUEMCTBA, YCTAHOBHU, OpraHizailii; BH3HAYaTH HOMEp
(BuI) OOJIIKOBOTO pEricTpy JUIsl 3aHECEHHS BiIMOBITHOT
iH(bopMarllii; TpaBUILHO OOWpaTH METOJ BHUIIPABJICHHS
NOMWJIOK Yy OyXrajnTepchbKuX 3alucax; 3JiHCHIOBATH
MOYaTKOBE HAIIOBHEHHS 1H(POpMAIIHHOT 6231 MiAIPHEMCTBA
JUIs aBTOMaTH3allii 00Ky

OPB/-2.1.8

O0J11K OCHOBHUX
TOCIIOIAPChKUX
poleciB

3namu: XapakTEepUCTHKY CHCTEMH paxyHKIB 3 O0OJIKy
nporecy MMOCTaYaHH, BUPOOHUIITBA, peastizarii;
dbopMyBaHHs cOOIBapTOCTi TOTOBOT MPOAYKIIIi HA paxXyHKax
OyXranTepchbKoro o0JiKy; MOPAJOK BiTOOpakeHHsS B OOMIKY
OpSMHUX 1 HEIPSIMUX BUTPAT; MOPSAJIOK 3aIHCIB HA paXyHKaxX
OyxranTepcbkoro o0JiKy omepamidi 3  BH3HAa4YeHHs
(iHaHCOBUX pe3yNbTaTIB MiIPUEMCTBA.

Ymimu: cxnagatm KOpECHOHJEHLII0 pPaxyHKIB 3 OOJIIKYy
OCHOBHHMX TOCHOJApChKUX IPOLECIB; TOTYBaTH MPOMDKHI
po3paxyHku Juis (opMyBaHHA CcoOOIBapTOCTI TOTOBOT
OpoAyKIii, poOir, mociayr; BimoOpakaTM Ha paxyHKax
OyxranTepchbkoro oONIKy BHUTpaTH, OOXOAM 1 (hiHAHCOBI
pe3yiabTaTi
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Moayas OPB/I 2.2. OBoJIoAiHHSI 3HAHHSIMH NPO Oyxrajarepcbkuil (piHaHCOBMIT) 00.1iK

OPB/-2.2.1 | O61iK rpomoBUX 3namu: Bumoru 10 OGOPMIIEHHS KacCOBHUX JIOKYMEHTIB;
KOIIITIB 00K TpOMIOBUX KOILUTIB B Kaci MiANPHEMCTBA, MpaBHia Ta
BUMOTH IIOJIO PO3pPaxyHKIB TOTIBKOI; JIOKYMEHTAIbHE
0opOpPMIICHHSI KACOBHX OIepalliif, BIAMOBIJAIBHICTE 3a
BEJCHHS OOJIKOBHX 3amuciB, 30€peXeHHS TOTIBKM Ta
TPOIIOBHX JIOKYMEHTIB B Kaci MiIIPUEMCTBA; TOPSIOK
3aCTOCYBaHHSI PEECTPATOPIB PO3PAXYHKOBHX OTIEpAIliid;
¢dopmu 0E3roTIBKOBHX PO3paxyHKiB, IO JIFOTh B YKpaiHi;
NOPSZOK BIAKPHUTTS Ta 3aKpUTTS PaxyHKIB y OaHKY;

JIOKYMEHTaJIbHE 0hOopMIICHHS 0€3roTIBKOBUX
PO3paxyHKOBHX omepallii; 00JIK pyXy I'POLIOBUX KOIITIB Ha
paxyHKax y OaHKy.

Ymimu: odopmnstu npuOyTKkoBI Ta BHUIATKOBI KacoBi
JOKYMEHTH, 3JIMCHIOBAaTH IX pEeCcTpaliloo; CKIaJaTu
KOPECTIOH/ICHIIII0 PaxyHKIB 3 OOJIIKY KacOBHX OIeparii i
omeparlii Ha paxyHkax y 0aHky; poOutu 3amucu y Kacosii
KHU31; (opMyBaTH 3BIT Kacupa;, Ha OCHOBI ONPAIbOBaHOT
BUIKCKY OaHKY 3aHOCHUTHU 1H(opMaIliio 3 00Ky FPOIIOBUX
KOLITIB HA paXyHKy B OaHKY JIO PEriCTpiB OyXraiaTepchbKoro
00JIiKy; BHOCHTH JaHiI JUIsi aBTOMAaTHU30BaHOiI 0OpOOKHU
iHopMallii 3 00JIIKY TPOIIOBUX KOUITIB

OPBJI-2.2.2 | O06nik 3amacis 3namu: xinacudikaiio 3amaciB, BU3HAYEHHS Ta OILIHKY
3amaciB; OOJIIK MaTepiaJbHUX IIHHOCTEH Ha CKJIaJax Ta B
Oyxranrepii; JTOKYMEHTAJIbHE o(hopMIICHHS pPyxy
BUPOOHMYMX 3aIlaciB; XapaKTEPUCTHKY PaxXyHKIB 3 OOJIIKY
3amaciB; TOPSJIOK  TMPOBEACHHS 1 JTIOKYMEHTaJIbHE
obopMIJICHHsI  IHBEHTapu3aiii 3amaciB 1  TOBapHO-
MarepiaIbHUX IIHHOCTEH; Micue iHdopmMalii mpo 3amacu B
00JIIKOBHUX pericTpax.

Ymimu: odpopmisaTu mepBUHHY AOKYMEHTAIil0 3 OOJIKY
HasBHOCTI 1 pyXy 3amaciB; BH3HA4YaTH (aKTUUHY
co0IBapTICTh 3amaciB; BECTH AHAIITUYHUN 1 CHHTETUYHHH
00JIiK 3amaciB; 3AIMCHIOBATH JIOKYMEHTaJIbHE O(GOpPMIICHHS
pe3ynpTaTiB  IHBEHTapu3alii  3amaciB 1 TOBapHO-
MaTepialbHUX IIHHOCTeW Ta BimoOpaxkatu ix B 0OOIIKy;
BHOCHUTH JaHi JUIsl aBTOMAaTU30BaHOi 00poOKu iHpopmarrii 3
001iKy 3amaciB

OPB-2.2.3 | O6xnik 3namu: TOPSIOK BU3HAYEHHS Ta OLIHKY HEOOOPOTHUX
HEOOOPOTHHX aKTUBIB,  JOKYMEHTH, B  fAKHX  BiOOpaxaroThCs
aKTHUBIB HA/XO/KEHHs, BHYTPIIIHE TepeMIlleHHs Ta BHOYTTS

HEOOOPOTHUX AaKTUBIB; XapaKTEPUCTHUKY PpaxyHKIB MJIs
BiZIOOpakeHHsT HEOOOPOTHUX AaKTUBIB; MOHATTS 3HOCY Ta
amMopTH3alii; THOpSAOK Ta  METOJM  HapaxXyBaHHs
aMOpTH3aLLI.

Ymimu: BusHauaTu TEpBICHY BapTICTh HEOOOPOTHUX
aKTHBIB; CKJIaJaTH TMEPBHHHI JOKYMEHTH 3 OOINIKY
HEOOOPOTHHUX aKTHUBIB; TOTYBATH MPOMDKHI PO3PAXyHKH JUIs
BEJCHHS  AHAJITUYHOTO Ta  CHHTETUYHOTO  OOJIIKY
HEOOOPOTHUX AKTHUBIB; BHOCUTH JIaHi JJIsi aBTOMAaTHU30BaHO1
00po0Oku iHhopMallii 3 06J1iIKy HEOOOPOTHHUX AKTHBIB
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OPB/1-2.2.4

OO6mix
PO3paxyHKOBHX
omepartiit

3namu: eKOHOMIYHMI 3MICT pPO3PaXyHKOBHX OIEpaLiii;
00K PO3paxyHKiB 3 MOCTAYIbHUKAMH Ta TIPS THUKAMHU, 3
MOKYIIIMA Ta 3aMOBHHKaMH; OOJNIK pO3paxyHKiB 3
NiBBITHUMU  ocobamu; 00K  0coOOBOro  CKiIany;
JOKYMEHTalnbHe O(opMIeHHS O0OJIKy pO3paxyHKiB 3a
BUIIJIATAMH TIPAI[iIBHUKAM; OCHOBHU OOJIKY pO3paxyHKIB 3a
NoJaTKaMH Ta IUIATeKaMH, 3 IHIIUMHU JebiTopamu Ta
KpeIuTOpaMM; TpaBWjia BeIEHHS Ta  OQOPMIICHHS
JOKYMEHTIB 3TiTHO 3aKOHOJABUMX aKTIB MIOAO OOJIKYy
PO3paxyHKOBHUX OTepalliii; CHHTCTHYHUN Ta aHATITHYHUN
00K pO3pPaxyHKOBHX OTepalliii; KOMyHIKamis Ta ii
0COOJIMBOCTI; BUAM KOMYHIKAIllf; JUIOBE CHUIKYBaHHS;
KYJIbTypa MDXOCOOUCTICHUX KOHTAKTIB.

Ymimu: odopmnatu 1 ompauboByBaTH NEPBUHHY
JOKYMEHTAalll0 3 O0OJIIKYy pO3paXyHKOBUX OIEpalii;
roTyBaTM  OPOMDKHI  PO3paxyHKH,  HEOOXIOH1  AJis
3/11HCHEHHS 00Ky PO3paxyHKOBUX ormepartii;
BUOyIOBYBaTH e(eKTUBHI KOMYHIKallii Ta MpaiioBaTH B
KOMaH/1i; IEMOHCTPYBAaTH 3HAHHS MOPAITbHO-CTUIHUX HOPM
1 TpaBWJI JUIOBOI MOBEAIHKM; y JTOCTYMHIM 1 3p03yMuTiit
dbopmi TOHOCUTH OOJIIKOBY 1H(OpPMAIIIO 70 3aIliKaBIEHUX
KopucTyBaviB (0ci0) MIISAXOM CKJIaJaHHS BIIMOBIIHHX
JOBIZIOK; BHOCHTH JlaHI JJisi aBTOMAaTHU30BaHOI OOpOOKHU
1Hbopmartii

OPBJI-2.25

Os3HailifoMJIeHHA 3
BEJICHHSIM  OOJIIKY
BJIACHOTO KaIliTary

3nHamu: TOHATTS Ta CKJIAIOBI BJIACHOTO  KaIliTaly;
JOKYMEHTYBaHHSl ~ OMepallid, TOB’SI3aHUX 3  BJIACHUM
KaImTagsoM; OOJIIK CKJIQJOBUX BJIACHOTO KaIiTally; TOPSIOK
BioOpakeHHs Yy (iHAHCOBIM 3BITHOCTI iH(oOpMaIii mpo
BJIACHMI Karita.

Ymimu: BinoOpaxxatn B OyXraaTepchbKoMy OOIKY BIaCHHUI
Karmitaja; oGOpMISITH 1 ONMpaIbOBYBaTH JTOKYMEHTAIIIO 3
00JIIKYy BJIJACHOTO KarmiTainy

OPB/1-2.2.6

OO6utik BUTpAT,
JTOXOMIB 1
(hiHaHCOBUX
pe3ynabTaTiB Ha
MiAIPUEMCTBAX

3namu: OCHOBU TOOYIOBU OOJIIKY JOXOJIB 1 BHUTpAT;
rpynyBaHHS Ta OOJIIK BUTpPAT 3a €JIEMEHTaMU; OOJIIK BUTpAT
PIBHMX BHJIB IISJIBHOCTI; TOHATTA Ta KjiIacuQiKaIito
JIOXO/11B; OPSIIOK BU3HAUEHHS (PIHAHCOBUX PE3YNIbTATIB.
Ymimu: 3pificHroBatm  00JIK  BUTpAT Ta  JIOXOJIB
OiAMpUeEMCTBA Ta  BimoOpakaTh 1X Ha  paxyHKax
OyXxrantepchbKoro oOmiky; BU3HauaTu (iHAHCOBI pe3ylbTaTU
JISUTBHOCTI MANPUEMCTBA

OPB-2.2.7

OcHOBH
OyXranTepchbKoi
3BITHOCTI

3namu: cknaag 1 Tnpu3HaueHHs (DIHAHCOBOI 3BITHOCTI,
NPUHIUIN TOOYI0BU OyXraJlTepCchbKOi 3BITHOCTI, BAMOTH Ta
NOpSAAOK CKJIAJaHHs, CTPOKM TOJAaHHS; MpPU3HAYECHHS
¢inaHcoBoi 3BITHOCTI; iH}popmaniiiHi notpedu
KOpPHUCTYBauiB ()iHAHCOBOT 3BITHOCTI.

Ymimu: pobutn excrpec-aHani3z (iHaHCOBOI 3BITHOCTI Ha
1/ICTaBl OCHOBHUX OajlaHCOBUX (hopmy

Monyas OPB/I 2.3. OBoJ1oAiHHS 3HAHHSIMHU PO €KOHOMIYHY JISVIbHICTH MIANPHEMCTBA,

CTATHCTHUKY Ta QiHaHCH

OPB1-2.3.1

OBOJIOIIHHS
€KOHOMIKOIO

3namu: HOPMATUBHO-TIPABOBI JOKYMEHTH, SIKI PETYIIOIOThH
TSUTBHICTD  TIAMPUEMCTBA; O3HAKW, [T, TPUHIHIN
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MiAIPUEMCTBA

JUSITBHOCTI  MIANPUEMCTBA; (PAKTOpH, MO BIUIMBAIOTH HA
TISUTBHICTD TIIPUEMCTBA; KiIacH(iKalis MiJIPUEMCTB B
3aJIeKHOCTI Bif ()OPMH BIACHOCTI, Biax Gopmu opranizaii
TISUTBHOCTI 1 Big oOCsATy BHPOOHHWIITBA Ta YHCEIHHOCTI
MPAIiBHUKIB. BUIU OCHOBHOIO Karlitady Ta HOTo OIIHOK;
CYTHICTb 1 METy aMOopTHu3alii;  METOAW HapaxyBaHHS
amMopTH3alii; TOKAa3HUKH e()EeKTUBHOCTI BUKOPUCTAHHS
OCHOBHOTO KaIliTally; CyTHICTh 1 CKJIaJ] O0IrOBOTO KaIliTaIy;
MOKa3HUKH, 10 XapaKTepU3yIOTh epeKTHUBHICTh
BUKOPUCTaHHA  OO0IroBOro  Kariraiy; ckmany i
XapaKTepUCTUKY TEPCOHATY ITIINPUEMCTBA; BHIU OONIKY
IepCoHaly; XapaKTepUCTUKY NPOAYKTUBHOCTI mpami 1
MeTOIH il BU3HAYCHHS; BUIU 1 PYHKI[IT OTUIATH Tpalli; BUIU
JIEP)KAaBHOTO ~ PETYJIOBAaHHS  OIUJIaTH  Tpalll; CYTHICTh
TapuQHOi CHCTEeMHM OIUIaTH Tpall; XapaKTEePUCTUKY
OCHOBHUX (OpM 1 cHUCTeM OIUIaTH Tpail, OCOOTUBOCTI 1
YMOBH iX 3aCTOCYBaHHsI; CYTHICTb Ta O3HaKM Kiacuikarlii
BUTpAT; CYTHICTh COOIBApPTOCTI MPOAYKIT 1 PO3paxyHOK
co0iBapTOCTI MPOJYKIT 3a CTAaTTAMU KaJbKYISMil 1 3a
€JIeMEHTaMU BHTpAT; PE3EPBH 3HMKEHHS COOIBApTOCTI
MPOAYKIlii; EKOHOMIYHUN 3MICT 1 (QYHKIIII IIHW;, BUIU IIH 1
Tapu@iB B 3aJIEKHOCTI BiJ cioco0y (GopMyBaHHS 1 CIIOCOOY
KYHIBII-MIPOAAXKY. BUAM JOXOIy 1 Horo (GopMmyBaHHS; BUAU
npuOyTKy 1 #Horo (opmyBaHHS; BUIM PEHTAOCIBHOCTI 1
crocobu ii po3paxyHKy; CYTHICTh 1 O3HAKH OaHKPYTCTBA;
MpoIeAypY JIKBiAAIIT MiAMPUEMCTBA.

Ymimu: 3acrocyBatm HEOOXigHI HOPMATHBHO-TIPABOBI
JOKYMEHTH JUIsl Oprafizailii MmiJmpHeEMCTBA; OOIPYHTYBaTH
HEOOXITHICT, BUOpaHoi ¢Gopmu BiacHOoCcTi 1 dopmu
oprasizaiii miJIpueMCTBA. pO3pPaxoOBYBATH BUIM OCHOBHUX
OIIIHOK OCHOBHOI'O KalliTanxy; HapaxOBYBaTH aMOPTH3AIlI0
OCHOBHOTO KarliTajlly KUIbKOMa METOJaMH; pPO3paxOBYBaTH
HOPMH OOOpDOTHMX 3acO0iB y BHpPOOHHMYMX 3aracax;
MOKa3HUKH, N XapaKkTepU3yIOTh e(EKTUBHICTh
BUKOPHCTAHHS OCHOBHOTO 006iroBoro Karlirany;
PO3PaxOBYBaTH CEPEIHHOOOIIIKOBY UUCENBHICTh MIEPCOHATY 1
OPOAYKTUBHICTh  Mpami 4epe3 BUPOOITOK 1  uepe3
TPYAOMICTKICTh; pO3paxoBYBaTH 3apo0ITOK pOOITHHKA MpU
pi3HuX (dopMax 1 cucTeMax OIUIaTH mpami KiacupikyBaTu
BUIU BUTpPAT; pO3pPaxoBYBaTH MaTepiaibHI BUTPATH;
BUTpATH Ha OIJIaTy mpaimi i1 coOIBapTICTh MPOIYyKLil 3a
CTaTTAMHU KaJbKYJALii, po3paxyBaTH T'YPTOBY 1 po3apiOHY
iHy BHpoOy oOuMcaoBaTH (DIHAHCOBI pe3yNbTaTH Bif
omepariiiHoi, iHBecTUlIHHOT 1 (IHAHCOBOI JISUTBHOCTI
HIAMPUEMCTBA Bil 3BMYAlHOI 1 Haa3BHUYAWHOI IiSNTBHOCTI
HIANPUEMCTBA, BU3HAYATH O3HAKM Ta BUAU OaHKPYTCTBA
MiANPUEMCTBA

OPB1-2.3.2

OBOJIOIIHHS
OCHOBaMH
CTATUCTUKU

3namu: 1MWO Take CTAaTHCTUKA Ta SKi 3aBJaHHS BOHA
BUKOHYE; MPEAMET CTAaTUCTHUYHOI HAYKH Ta OCOONMBOCTI il
METOJly; Kareropii Ta TOKa3HWKH CTATUCTUYHOI HAyKH.
MOHSTTS CTaTUCTUYHOTO JOCTIHKEHHS Ta MOro eramu;
BU3HAUYEHHS CTATUCTUYHOTO CIHOCTEPEXKEHHA Ta MOro
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OCHOBHI elleMeHTH; (HOpMH, BUIH, CIIOCOOH CTATUCTUYHOTO
CIIOCTEPEKEHHSI Ta OCOOIMBOCTI iX 3aCTOCYBAaHHS. MOHSTTS
CTaTUCTUYHOTO 3BEJCHHS; €JIEMEHTU 3BEICHHS Ta HOro
€Tanu; BUJM CTaTUCTUYHOTO 3BEJCHHS; BHIU TI'PYIyBaHb Ta
IpylyBaJbHUX O3HAK; BUAM CTaTUCTHYHUX TIpadikKis,
0coONMMBOCTI iX TOOYIOBM Ta 3acCTOCYBaHHS,. IOHSTTS
a0COJIIOTHUX BEIMYMH Ta OCOOJIMBOCTI X 3acTOCYBaHHS;
NOHATTS BIIHOCHUX BEJIMYWH, iX BUIM Ta BUKOPUCTAHHI.
NOHATTS CEpPeNHIX BEIMYMH, iX BHOM Ta ¢opMmy |,
0COOJMBOCTI 3aCTOCYBAaHHS PI3HUX BHJIIB CEPEIHIX BEIUYNH;
BJIACTUBOCTI Ta 3HAYCHHS CEPEAHbOI  apu(PMETHYHOI
BEIIMYMHHL.

Ymimu: po3pi3HATH CTAaTHUCTHYHI TOKAa3HUKU 33 PIBHUMH
o3HaKaMu, (GOpMYJIIOBaTHU METy Ta OCHOBHI 3aBJIaHHS
CTATUCTUYHOTO CIIOCTEPEKEHHS; BHU3HAYaTH OO’€KT Ta
OJIMHHUII0 CTAaTUCTUYHOTO CIIOCTEPEKEHHS; aHalli3yBaTU
3MICT MpOrpaMH CIOCTEPEKEHHS, IPOBOAUTH KOHTPOJIb
cTaTUCTUYHOI 1H(QOpMalii Ta BUKOHYBATH il 3BEJCHHS;
BU3HAYaTH KUIBKICTh TPyl Ta BEIUYUHY IHTEpBAIY
IpyIyBaHHS; TpylNyBaTH CTaTUCTUYHI JaHl; OyayBatu
MPOCTI, TPYMOBI Ta KOMOIHAIIWHI TaOIUIll; MPEACTABIATH
CTAaTUCTUYHY 1H(OpMaII0 3a JOMOMOTOI PI3HUX BHIIB
rpadikiB (IiarpaM, CTaTUCTUYHHUX KapT) Ta aHaNi3yBaTH ii;
CKJIQZIaTH CTaTUCTUYHI Tpadiku, oOUYMCITIOBATH aOCOJIIOTHI
BEJIMYMHH; 00YHCIIIOBATH BiTHOCHI BEIWYMHU 3a 1 BUIAMHU;
aHaiizyBatd (opMy Ta BHA CEpeIHBOT BEIMYUHH IS
OJIep>KaHHS y3arajibHIOIY01 XapaKTePUCTUKU
JOCTIKYBAHOTO SIBUIIA; BUBHAYATH CEPEAHIO apu(PMETUUHY
pI3BHUMU crIocoOaMu

OPB/1-2.3.3

OBOJIOIIHHS
(hinancamu

3HaTH: CyTHICTh TepMiHY «(]iHAHCH»; posb (iHAHCIB Ta X
pOJIb B €KOHOMIYHOMY Ta COIIaJIbHOMY PO3BHUTKY; (PYHKITii
dbinanciB Ta (¢IHAHCOBY CHCTEMY, CYTHICTb TEpPMIHY
«IepkaBH1 (IHAHCH»;, CTPYKTYpY JHAEpKaBHHX (DIHAHCIB;
HOHATTS JIEP)KABHUX IUTLOBUX (DOHIIB Ta XapaKTEPUCTHKY
nUTb0BUX (GOHMIB; pKepena (iHAHCYBAaHHS Ta HANPSIMKH
BUKOPUCTAHHS KOIINTIB JIEPKABHHX IUIbOBUX (DOHJIIB.
NOHATTS JIEPKABHOTO  OFOJKETY Ta  HOTO CTPYKTYpPY;
NPUHIUIHA ~ Ta noOyJI0By  JIEp)KaBHOTO  OKOJDKETY;
KIacudikanilo BUAATKIB JEPKABHOTO OIOKETY; MOPSIOK
dbopMyBaHHS JOXOMIB MICIEBUX OIOMKETIB. OCOOIUBOCTI
Jokepen (iHaHCYBaHHS KamiTaiay HiANPUEMCTBA; CTPYKTYPY
BJACHOTO 1 TIO3MKOBOTO KamiTaly; CKJIaJ aKTHUBHOTO
Kallitany MiJIpUeMCTBa; MOPSA0K POpPMYBaHHSI CTaTyTHOTO
Kallitany akiiOHEPHOTO TOBapHUCTBA Ta 3MIHY BEIHYHUHU
CTaTYTHOTO KamiTany, TMOHATTA  (PIHAHCOBOTO PpUHKY;
CTPYKTYpy (iHAHCOBOTO pPHHKY; BUAM LIHHMX Harepis;
HOHATTS  (OHJO0BOT Oipki Ta (HOHAOBOrO PUHKY; MOHSITTS
010/KETHOTO (piIHAHCYBAHHS Ta OIOHKETHOTO AC(IlUTY.

YmiTu: xapakrepusyBatd ¢yHKUII (iHAHCIB; aHAII3yBaTH
naHKu (PIHAHCOBOT CUCTEMH, XapaKTepU3yBaTH CTPYKTYPY
nepkaBHUX  (iHaHCIB; (QOpMyBaTH KOIUTH JEp>KaBHUX
HUTbOBUX  (OHMIB, CKJIANaTH  JAEpKaBHUM  OIOJIKET;

18



XapakTepu3yBaTu OIO/DKETHY CHCTEMY Ta il HpPUHIUIIN;
dbopMyBaTH JOXOAM MICIIEBUX OFOKETIB, PO3MOAUIITH
BUJATKUA JIEPKABHOTO OIO/KETY; (OPMYBAaTH CTPYKTYpPY
BJIACHOTO Ta TIO3MKOBOTO Kamitany; (opMyBaTH CKIIaj
aKTHUBHOTO Kamitaiy, (opMyBaTu CTaTyTHHM KamiTai
aKI[IOHEPHOTO  TOBApPHUCTBA, PO3PI3HATH  CETMEHTH
(GIHAHCOBOTO PHHKY Ha OCHOBI PI3HHX KiIacH(iKariiHUX
O3HaK 1 /JaBaTH iX XapaKTEePUCTHKY; XapaKTepU3yBaTh
OCHOBHI IHCTpYMEHTH ¢biHaHCOBOTO PHUHKY;
XapaKTepu3yBaTH BHIM IIHHUX TarepiB; XapaKTepU3yBaTH
dopmu GromKeTHOTO (hiHAHCYBAHHS

Mopyas OPB /] 2.4. OBoJioninHs iH(pOpMaLiiHMMK CHCTEMAMHU 1 TEXHOJIOTiAMH B 00JIiKY

OPB/I-2.4.1

3arajgbHa
XapaKTEePUCTHKA
1HGOpMaLIHHUX
CHCTEM 1
TEXHOJIOT1H B
00Ky

3namu: CyTHICTb 1 XapaKT€pPUCTUKY 1H(QOPMAILIHHUX CUCTEM
1 TEXHOJIOTIH B OOJIKYy; CTPYKTYpy Ta XapaKTE€pUCTUKY
JII0YNX 1HpOopMaLITHUX CUCTEM, MPUKIIATHUX
OyXrajaTepcbKux NporpaM; OCHOBHI THIIM MPOTPaMHOTO
3a0e3neyeHHs], ke BUKOPUCTOBYETbCA B OOJIKY; MPUHILIUIN
aBTOMAaTU30BAHOTO OyXrajJTepcbkoro oOJIKy B pI3HUX
raj1y3sx HapoJIHOTO rOCToapCcTBa.

Ymimu: BuxopucToBYBaTHM OCHOBHI BUAM I1H(OpMAIIMHUX
CUCTEM JUIS 3MIACHEHHS TPAaKTUYHOI OOJIKOBOi Ta
rOCIOAAPChKOT  JAISIBHOCTI;  PO3POOUTH  CTPYKTYpPY
iHbopMaIliiHOT CHCTEeMH Yy BIANOBITHOCTI 3 mMOTpedamu;
BU3HAYaTH HaWOUTbm e(ekTUBHI (GOpMH BUKOPHUCTAHHS
KOMIT'FOTEPHOT TEXHIKK B iH()OpPMaIHHUX CUCTEMaxX OOIIKY;
BUKOPUCTOBYBAaTH CTaHAApTHI 3acoOu  iH(opMamidHux
TEXHOJIOTIH 71 pO3B'sI3aHHS OOJIIKOBUX 3aja4; aHATI3yBaTH
TEHJIEHIIli PO3BUTKY Ta BHUKOPUCTAaHHS iH(OpMaIidiHUX
TEXHOJIOT1H Ta iHPOpMAILIHHUX CUCTEM B OOIIKY

OPBJI -2.4.2

ABTOMaru3alis
00Ky
HiAIPUEMCTBA

3namu:  OyxraaTepcbkudi  OONIK 13  3aCTOCYBaHHSAM
KOMIT'IOTEpHUX TMporpaMm; 0a3W JaHuUX Ta IX Micle B
OyxranTepchkux iH(QOpMaliHHUX CHCTEMax; IOYaTKOBE
HAINOBHEHHs 1HQoOpMaIiiiHoi 0a3u; aBTOMAaTH3aIiI0 OOJIKY
TOCHOJAPChKUX OTIepaliid MiAMPUEMCTBA; aBTOMATHU3AIlI0
00JIIKy OCHOBHHUX 3aco0iB; aBTOMaTH3allilo  OOJIKY
MaTepialbHUX I[IHHOCTEH; aBTOMAaTH3alilo 00Ky mpalli Ta
3apo6iTHOT MJjaTh; aBTOMATH3allil0  OO0JIKYy TOTOBOi
OpoAayklii Ta 1 peanizaimii; aBTOMaTH3aIil0 OOIIKY
(1HAHCOBO-PO3PAaXyHKOBUX  OIepalliif;  aBTOMAaTH3aIli0
00Ky BUTpAT Ha BUPOOHUIITBO; aBTOMATHU3ALIII0 CKJIaJaHHS
3BITHOCTI; TEXHOJIOT1H0 00p0OIeHHs 00J1iKOBOT iH(pOopMarrii.

Ymimu: xopucrtyBaTucs NPUKIAAHUMU TpoTpamMamu s
BUPILIEHHS 3aBAaHb KOMII'I0TepH3allii 00JI1KOBOTO MPOLECY
Ha MIPUEMCTBI; 3aCTOCOBYBATH Pi3HI MPOTpaMHi J10JaTKH
i oopMIIeHHS Ta 00poOKU 00J1iKOBOI iH(pOpMaIlii; BMITH
BUKOPHCTOBYBaTH cTaHapTHI goaaTku Microsoft Office mms
pillIEHHS MPUKIATHUX 3a7a4y OONIKYy; BUKOHYBATH OOJIKOBY
po0OTy Ha aBTOMAaTH30BAaHOMY poOOUYOMY MiCIli; BOJIOIITH
HaBUKaMH BinoOpaskeHHs (PaKTiB TrOCHogapChKoi TisLTBHOCTI
B CHCTeMi OyXrajiTepchbkoro oOONiKy Ta B 3BITHOCTI;
dbopMyBaTH TOBITHUKHU Ta OCHOBHI KOHCTAaHTH B CEPEIOBHUIIII
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OyXranTepchbKoi  MPHUKJIAAHOI  MPOTpaMu;  MEPEHOCHTH
iHpopMarito, BiTOOpakeHy B JOKYMEHTaxX, y MOTpiOHOMY
aHAJIITUYHOMY PO3pi3i y BIOMOCTI (IOTIOMDKHI BiZOMOCTI,
apKyIIi-po3MU(POBKH), BUBOJUTH MIACYMKHA HH(PPOBOT
iHpopMalii y IuX JOKyMeHTax 3a il BUJaMu, HalpsMaMu Ta
nepioiaMu

Moayas OPB/L 2.5. OBoJ1oliHHSI OCHOBAMH ONOJATKYBAHHA

OPB/-2.5.1 | OcHoBH
OTIOJJATKYBAHHS

3namu: 0CHOBY Oprasizallii moJaTKOBOI cUCTEeMH Y KpaiHH;
NOPSIZIOK  B3ATTA HA TOJIATKOBHM OOJIK TUIATHUKIB
NOJIATKIB; 3arajibHOJCpKaBHI IMOAATKU 1 300pH; MicleBi
NOJATKH 1 300pH; €NEeMEHTH IMOJATKIB; BHIM KOHTPOIIO i
HEePEBIPOK.

Ymimu: BusnHauatu 6a3y omoJaTKyBaHHS; 3aCTOCOBYBATU
CTaBKM BIAMNOBIIHUX MOJATKIB Ta 300piB; HapaxOBYBaTH
noJgaTok  Ha  OpuOyTOK  MIANMPUEMCTBA;  CKJIAAaTH
KOPECTIOH/ICHIIII0 PaXyHKIB 32 HApaXxOBAaHMUMH TMOJIATKAMHU

5. Ilepenik ochosnux 3acodie Ha6UaHHA

KinbkicTs Ha rpymy 3 15 ocib

Ne HaitmenyBanus . .ZIHH s Hpuwi

3/m IHMBITYaITBHOTO TPYIIOBOTO TKa
KOPHUCTYBaHHS KOPHUCTYBaHHS
O0aagHanuA:

1 |Komm totepu 1 15

2 |Kampkynstopu 1 15

3 |I[IpunTep 2

4 | Ckanep 2

5 |Kcepokc 2

6 |KommiekcHull maker aBToMartu3ariii 00Ky 3

7 | KoMruiekT mokymeHTarlii 1 15

3ayBakenHs Ta npomno3utlii moao 3micty CII I1T)O nagcunatu 3a aapecoro:
03035, m. Kuis, Byn. Murpononuta Bacuns Jlunkicekoro, 36, [HCTUTYT MoiepHi3allii 3MICTy
ocBiTu MiHicTepcTBa OCBITH 1 HayKu YKpaiHu. Binain HaykoBOro Ta HaB4aJIbHO-METOIMYHOTO
3abe3neyeHHs 3MicTy npodeciiinoi ocBitu. Tenedon: (044)248-91-16.
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